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Standard Template for About Us  
 

 
Who we are 

 Ministers 

 Key Officials  

 Organisation Chart (Should be a good quality image file) 

 Job Chart and Responsibilities (Work allocation and duties) 

 
 
What we do  

 Our Vision and Mission 

 Functions and Objectives 

 
Citizen Charter  
 
History 
 
Our Divisions / Field Offices 
 
Contact Us 
 

Note: The above order should be maintained 


